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Letter of Information

Project Title: Italian-Canadian Archive Project (ICAP) 

Organization Chair : [Name], [Title]
You are invited to take part in an archive project that aims to record and preserve the experience of Italian Canadians throughout this country. You are being asked to participate because you are an Italian immigrant, or the child or grandchild of Italian immigrants living in Canada.
This Letter of Information is provided so that you can make an informed decision about whether you would like to participate in this project. Please read this document carefully and ask for clarification if you have any questions.

Purpose : The purpose of this archive project is to ensure the preservation and long-term survival of the stories of Italians, and their descendants, in Canada. By conducting recorded interviews, and digitizing personal photos, tapes, and other documents, we will build a collection of recordings and artifacts to be kept online in a public archive, so that future generations can always remember and appreciate the unique lives of Italian Canadians.  

Eligibility : Individuals are eligible to participate in this study if:
You
· were born in Italy
     OR
· are descended from people who were born in Italy

Consent : If you consent to participate, you will be asked to sign a consent form confirming you understand that you will be interviewed by _______________________ . This interview will be recorded using a digital microphone recorder. You will be asked questions largely based on a pre-prepared interview guide, and some other questions may just come up during the course of our conversation. It is anticipated that the entire interview will take 1.5 hours.
You are encouraged to skip any question you do not wish to answer during the interview. We can stop at any point that you’d like, and you can ask for the recording to be deleted; or you can pause the interview and ask for a certain section be deleted.


For your help with our research, we would like to thank you, and we would like to offer you a digital or CD-ROM copy of the recording from the interview along with any digitized artifacts we produce, if you would like, as a keepsake.
Participation in this project is voluntary. You may refuse to participate, refuse to answer any questions, or withdraw from the research at any time with no effect to you in any way.

Potential Usage : The full unedited recordings of the interviews will be confidential and kept encrypted in a central database accessible only to the [position] (name). If you choose to withdraw from this study, your data will be removed and destroyed from our database. This Letter of Information, and the Consent Form, will be scanned, you will keep the hard copies, and a digital copy will be encrypted and kept in a separate and secure location from the recordings, also only accessible by the [position] (name).

Each recording, once submitted, will be listened to in full, and all personal information (specific addresses and anything personal) will be redacted to ensure personal privacy. The recordings will then be placed in a large online database, alongside any digitized images, documents, tapes, you release for us to use.

We will do our absolute best to protect your personal information; however, there is no guarantee that we will be able to do so. 

If this research is presented at an academic conference in the future, it is possible that portions of your interview will be played for the audience to hear.

If you would like to receive a copy of any potential study results, please provide an email address on a piece of paper separate from the Consent Form.

Contact : If you require any further information regarding this research project or your participation in the study you may contact:

[Contact info]

This letter is yours to keep for future reference. 
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